Project Reflections
Problem(s): Unable to complete assigned task by deadline
Reason(s):

1. Insert Reason 1

2. Insert Reason 2

3. Insert Reason 3

Proposed Solutions:

[Insert ways to rectify the problem – to be discussed and agreed among group members.]

Task Allocation:
	Task
	Action By
	Due Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Proposed Deadline for Completion: 
	


Discussed and agreed by:

	Member’s Name
	:
	

	Member’s Name
	:
	

	Member’s Name
	:
	

	Member’s Name
	:
	

	Member’s Name
	:
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